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Navigation

L Noe Step 1
Log into the Supplier Portal and you will be taken to the home page as shown below. Select the ‘Supplier Portal’ tile as

This guide documents the procedure for
updating your details on the Supplier
Portal on Oracle Fusion.
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X [ Oracle Fusion Cloud Applications X =+
03j|_18_afrFS=168, afrMT=screen&_aftMFW=1912& aftMFH.. & A 1y

v @ Frequent Phrasesdocx
_adf.ctrl

& G @ | O https//fa-etkr-saasfaprod1.fa.ocs.oraclecloud.com/fscmUl/faces/FuseWelcome?_afrloop=459256241547168568_afr
G Google [R Bank Statement 3 PROCESSIT - Power.. < SysAid Help DeskS.. & Spira

[& Invoices - Oracle Fu. Orecle Login < SysAid Help Desk ..~ £ New folder

@ | P Imported from Inter... [ PT-X [J3 Email <) SysAid Help Desk S.. 3 Talentlink 3% PROCESSIT - Power..

Good morning, Jane Nicol
Others

Supplier Portal  Tools

APPS

2

Supplier Portal

Things to Finish

You have no open notifications.



south

Navigating to Supplier Profile AYRSHIRE

COUNCIL
Comnairia Siomachd Ar a Deas

Making a Difference Every Day @89 0@

Select the ‘Manage Profile’ option highlighted below.
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Search | Orders | Order Number o

Tasks o -

Orders
Requiring Attention Recent Activity Transaction Reports
+ Manage Orders Last 30 Days Last 30 Days

+ Manage Schedules.
+ Acknowledge Schedules in Spreadsheet

Agreements
No data available
+ Manage Agreements No data available

Channel Programs

+ Manage Programs

Shipments No data available

+ Manage Shipments
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Upload ASN or ASBN

+ View Receipts
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You will be taken to the Company Profile page. From here, click the ‘Edit’ button at the top right corner. A change in profile will create a Change Request. Click on
‘Yes’ to continue and a Change Request will be created.
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Company Profile @

Organization Details ~ TaxIdenifiers ~Addresses Contacts Payments Business Classifications  Products and Services

4 General
Company 13 S Lock Service. Tax Organization Type Company
Supplier Number 66682 Status  Active

Supplier Type  Supplier Attachments. 1and S Lock Service Bank Deta

4 |dentification

D-U-N-S Number National Insurance Number
Customer Number Corporate Web Site:
siC
4 Corporate Profile
Year Established ‘Chief Executive Title

Mission Statement Chief Executive Name:

Principal Title

Principal Name
Year Incorporated

4 Financial Profile
‘Current Fiscal Year's Potential Revenue
Preferred Functional Currency

Fiscal Year End Month
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Select the tab relevant to what information you wish to change. For example, ‘Address’ tab to change address and ‘Payments’ tab to amend bank details.

A

Edit Profile Change Request: 13001

oy

Change Description

Organization Details | Tax identifiers | Addresses | Contacts IPaymerrts Business Classifications | Products and Services I

4 General
* Supplier Name | Brake Bros Lid Tax Organization Type | Corporation w
Supplier Number 673 Status  Active
Supplier Type | Supplier v Attachments None =

4 Additional Information

Auio Receipt Applicable Yes |
AR Match Status -

Contract Reference 1 Verification Number

PO Communication Email Verification Request ID

1 ificati
Remittance Email €15 Verification Date

Subcontractor Company
€15 Enabled | Yes v Registration Number

e south
Unique Tax Reference Numbser Business Type -
Partnership Unique Taxpayer —| Subeontractar Trading Name ‘ YRSHIRE
Tence COUNCIL

1 C wnhaire Siarrachd Air a Deas
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If your Change Request relates to a change in bank details, select the ‘Payments’ tab and then select ‘Bank Accounts’, both highlighted below.
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Edit Profile Change Request: 586013

Change Description

acts Payments Bugless Classificalions  Products and Services

Organization Dl

Payment Mej

ods  Bank Accounts

Acions w View v Formatw o= 3 Freeze Wrag
Default Payment Method From Date
L] Electronic
BOFA Check Payment Method
BOFA EFT Payment Method
JPM EFT Payment Method
JPM Paper Payment Method
PNG Gheck Payment Method
PNG EFT Payment Methad
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After selecting ‘Bank Accounts’, click on the ‘+’ symbol.
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Edit Profile Change Request: 586013

Change Description

Organization Defails ~ Tax ldentifiers ~ Addresses  Contacts Payments  Business Classifications  Products and Services

Payment Methods ~ Bank Accounts

Actions w View v Format ] Freeze Wrap
Primary Account Number IBAN Currency Bank Name

(] 60948885 GBP External Bank

GBP Extemal Bank

11074732

Columns Hidden &
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The following box will display. Select ‘United Kingdom’ under the ‘Country’ option and enter your Account Number in the box below.
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Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* Cou From Date  27/01/2026

IBAN |

Bank Name

Sk rach cwreney [ ]

[] Allow intemational payments

« Additional Information

Alternate Account Name | Account Type
A — |




soulth

Changing your Bank Details AYRSHIRE

Comnairia Siomachd Ar a Deas

Making a Difference Every Day @89 9

Ignoring the ‘Bank Name’ option, you must then enter your Sort Code under the ‘Bank Branch’ option, remembering to include dashes. Under ‘Currency’, enter
‘GBP’. Under Account Name, enter the name of your Supplier Bank Account.
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Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* Country ‘ United Kingdom

‘ '] FromDate  27/01/2026

Inactive On | dd/mm/yyyy [

Bank Name ‘ Extemal Bank ‘ - ] L
[Bank Branch | 18-00-02 - Currency -

[_| Allow international payments

-4 Additional Irgormation
Accoullt Name [ Company Bank Account Hame | Check Digits \:|
Alternate Acce Account Type
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Once finished, select ‘OK’. You should then select ‘Review Changes’ and then select ‘Submit’. This will allow the change to come through to South Ayrshire
Council for approval and once approved, your Supplier Profile will be updated.
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Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* Country ‘ United Kingdom

1BAN ‘

‘ '] FromDate  27/01/2026

Bank Name ‘ External Bank

7|

o T

Bank Branch ‘ 150002

[] Aliow international payments

- Additional Information

Account Nare (Samary ok At s N
Alternate Account Name ‘ Account Type
ronmsare [ ] cacrpten




